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CAREER PROGRAMS AND WORK EXPERIENCE 
 

Policy 
 

Recognizing that work experience is a graduation requirement and an integral part of Career and 
Personal Planning at the grade 11 and 12 levels, the Board supports the provision of services to students 
on that basis.  This policy shall apply to all work study and related programs. 

 
Terms of Reference 
 

Work Experience programs are offered to students under the terms of Ministerial Order M496/95.  
Therein are contained complete definitions with reference to the conditions governing work experience 
program operations.  Individual school programs are facilitated through guidelines contained in the 
Ministry of Education Work Experience Handbook. 

 
Regulations 
 

1. To participate in work study programs, students must be 15 years of age or older, or 14 years of 
age with direct approval by the Board, if the student is involved in work study through a Career 
and Personal Planning course. 

2. A work experience contract must be prepared for all students participating in work experience or 
work related programs.  This contract shall include a schedule indicating when the student will 
be participating in the program, the name of the employer(s) and the work site location(s).  This 
contract must be completed prior to the student commencing work. 

3. Work experience contracts must be retained on file at each school offering the program. 
 

 Signatures of the following parties are required: 
a) the employer, indicating agreement to supervise the student; 
b) the student, agreeing to the terms and conditions of the contract; 
c) the student’s parents, demonstrating agreement for the student to participate in the 

program; and,  
d) the Principal on behalf of the School Board to constitute official  approval of the work 

arrangements for the student. 
4. Each school through which work experience programs are offered, must develop guidelines with 

respect to conduct, supervision and participation of students while engaged in work experience at 
the work site. 

5. Students may be placed in work experience settings on the basis of standard work sites (where an 
employer-employee relationship exists), or in non-standard work sites (work experience 
situations created by the school or where a clear employer-employee. relationship is not in 
evidence).  Students placed in standard work sites are covered under the provisions of the 
Workers Compensation Act as workers of the Crown.  Students placed in non-standard work 
sites are not covered by the Workers Compensation and are treated as students in any other 
school program or activity. 

6. At some work site locations, a condition of placement may be the requirement of a criminal 
record check upon the student applicant.  Currently students seeking work experience 
opportunities at Community Child Care facilities or at unlicensed Child Care Centres 
administered by the Ministry of Women’s Equality are required to undergo a criminal record 
check. 

7. Prior to confirming a placement at a work station, school personnel are required to provide 
general safety training for students.  Additionally, school work experience coordinators are to 
satisfy themselves that adequate safety practices are in place at designated work sites. 

 


